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«YrBepKnaion

Jlupextop MKY
«BunmLKas GHOTHOTEHO
_Ky/IbTYpHOE OGBEHHENHE)

O.H.Typwiosa
Mpukas Ne o7 rona

IIpaBuia M0JIL30BAHMS
IlenTpom 061IECTBEHHOO 10CTYNA K CONHATLHO 3HauuMoii HHdopmAanHH,
aeiicryromem na 6aze MKY «Bunnuukoe OH6AHOTEYHO-KYILTY PHOE
ofberunenne» Bunnnukas cebekas Gubanorexa

1. O6mue noJ10KeHNst
1.1, LieHTp OBIIECTBEHKOTO A0CTYNA K COUHA5HO SHAUMMOI MHQOpMALH - (yHKUKORUpYeET Ha
6ase MKY (BuiHiukoe GHOTHOTCUHO-KYISTYPHOE OBHCAMHENHEN, NPCAOCTABIACT KHTCIM
CBOETo MOCENEHHs A0CTYTI K IPABOBOI, OTHTHYECKOH, 71e/10BO, HHBOPMALIMH O JCATETBLHOCTH
OpIaHOB TOCYIAPCTBEHHOI 1 MYHMIHRATSHOR BAGCTH, CYACGHOM cHCTeMe, sauufe npas
HOTpeOHTEel W APYTHM COWMATHHO SHAAMBIM DICKTPOHHBIM PCCYPCaM, TAOKS 1O/
[IPe/I0CTABIIAET TO/B30BATEIAM A0CTYT B ri0GaBHBIE CeTH, B IIEpBYIO ouepeab UHTepHeT.
1.2. Hactosume [1paguia pa3pa0oTaHbl B COOTBETCTBHU C ITlonoskeHneM 0 IIEHTPe 10CTyNa K
COUMATBHO FHAIMOl HH(OPMAILHL.
1.3. OBeayxpare 5 LIOJL 0CyIIECTBIAETCA Ge3B03MEIIHO 1PH HATHHH NACTIOPTa.
1.4, L[OJ] paGoTaet B COOTRETCTBUH C PEKAMOM PaGOTH! GHETHOTEKH.

2. Topsok obe:ryanBanms mop3osareseit s O/
2.1, Hpao nomsaosasus. LIOJ| npexocTasserca neem KHTenM [10I0POAKCKOTo paiioa.
2.2. OBeTyRuBaHHAE OTH30BATENCH OCYLIECTBIACTCA B MOpSIKE OUepe/.
2.3. Bpemsi paGoTst nosib30BaTenelf MpH HAMYHHA Ouepenit He MpEBBIIAET OJIHOrO Yaca.
2.4, JUIR yHETA TIOCEUIACMOCTH, 3y IeHHA JATPOCOR I BEICHI CTATHCTHKS HOTH30BATE I oJt
oGsi3atB! 3AMHCATCS B GHOTHOTEKY (IIpH IEPBOM NOCEMEHH).
25, Bee aamiule, HOTys€RHse 10 pesynpTaram padotsi ¢ CTIC, wa CD, B cern Murepier
110MB30BATETH CAMOCTOSTEIHHO MOTYT EPEHECTH Ha SIICKTPOHHbIE HIH OYMIKHLIC HOCHTEILI.
2.6. TIpn HEOGXOMMOCTH TOJIB30BATEINL MOKET CaMOCTOATE/ILHO HJIH € MOMOLIBIO COTPYAHHKA
1IOJ1 B nosB30BATENLCKOI MANKE CO3ABATE CcOOCTBEHHbIE TANKH.
2.7, JlanHsic B MOL3OBATENLCKHX MAKAX O NPCARAPHTENBHON MPOCKGE WHTATEIIA XPAHATCS
cpokom He Gostee 1 mecana.
2.8, TlonssoBaTens MMCET NPABO MPH permcTpavm momyuts aspec E-mail (snextponnoit
HOMTI).
2.9, PaGora 3a kommbioTepom B LIOJ npeKpaiiaeTes 3a 15 MIHYT 210 3aKpbiTits GHOMHOTEKH.
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3. Ipasa n ofs3anHOCTH NOIL30BATECH
3.1. Honvzosamenu umeiom npaso na:
- camocTosTenbHbl nouck uuopmauun s bJ1, CIIC, Unrepuer;
- 10JIyYeHHe KOHCY/IBTAIHOHHON MOMOIIH TIPH TOJIb30BAHHH KOMITBIOTEPHBIM 000pY10BaHHEM,
pabote ¢ Untepret, CIIC, 271eKTPOHHOI 1I0YTO;
- BBIMOMHeHHe cOTpyHuKoM LIOJ] cripaBok M TEMaTHUECKHX 3a1POCOB;
- hopMaTHpOBAHE TEKCTa I0KYMEHTa ¢ NoMOmIBIO iporpavy MS Word 1 MS Excel;
- apXHBHPOBAHHE JIOKYMEHTOB ¢ IOMOIIEIO nporpavy WinZip n WinRAR;
- 3A1HCh IOKYMEHTOB Ha HIEKTPOHHbIE HOCHTE/IH; PACTIeHaTKa JaHHbIX Ha IPHHTEPE;
- OTIPABKY JIOKYMEHTOB 110 /IEKTPORHOIH nouTe;
- nonyueHHe KOHCy IbTauuH no pagote ¢ BJ[ CTIC;
- 03HAKOMJICHHE C COIHATBHO 3HAYHMBIMH pecypcamu B cetn MuTteprer;
- paGoTe C OHCHBIMH NPOrpAMMAMH.
- NOJyueHHe NPH PErMCTPALIY aPeca YIeKTPOHHOI 0UThI
- 03HAKOMJICHHE C MOJHOTEKCTOBBIMHA JOKYMEHTAMH COLHMATBHO 3HAYHMOI HANPABICHHOCTH B
NIEKTPOHHOM BHJIE.

3.2. IToavsosamenu obazanst:

1) B ciyuasx HeMCIIPABHOCTEH KOMITBIOTEpA HIIH IPOrPaAMMHOT0 00ECIeYeHHA CTAaBHTE B
m3BecTHOCTH coTpyaumka LIOJT;

2) BIOMHATH pacnopskeiis coTpyHIkos LIO]] 0 NpHOCTaHOBKE PaGOTHI B NPABOBEIX Gazax
JlaHHBIX, CBA3AHHO ¢ 0GHOBcHMeM BJ] wm paGotamu 1o BoccTanoBnenmio BJl;

3) GeperkHO OTHOCHTHCA K HMYILECTBY H oGopyaosanuio LIOJT;

4) crauth B 3BecTHOCTH coTpyHuKa LIOJT 0 BpemenHOM yxojie ¢ paGouero Mecta, ipH 5ToM
corpyannk [1O]] He HeceT OTBETCTBEHHOCTH 33 COXPAHHOCTH HH(OPMAITHOHHBIX OKOH,
OCTABIICHHBIX Ha PAGOYEM CTOJIE KOMITBIOTEpA;

5) HeCTH OTBETCTBEHHOCTH 32 COXPAHHOCTE MOJYUEHHBIX OKYMEHTOB Ha JIIOOBIX HOCHTEIX;
6) cobumoNaTh KOPPEKTHOCTH 10 OTHOLIEHHIO K APYTHM M0Ib30BATEAM, K COTPY/HHKAM;

7) cobmonats nactosiue ITpasuna, [pasuia nons3oBanms GHGIHOTEKOM.

3.3. [Toavsosamennm sanpeugaemen:

- Mensats konHTypaumio u pasmenienne oGopysosanus Llentpa;

- BHoCHTD Kakue-11G0 H3MEHEHHs W HACTPOHKH IeKTPOHHOr0 060PYI0BAHHS I
KOMITBIOTEPHBIX IIPOIPaMM;

- CTHpATE IIH NIepeMeIlaTh TOGYI0 HH(OPMALIHIO KPOME KOMIIBIOTCPHBIX (ailZioB, CO3AHNBIX
CaMuM MOTb30BaTENeM;

- CamMoCTOATENLHO HHCTALTHPOBATD KaKie-THO0 MPOrpaMMBbl Ha KOMITLIOTEpE:

- CaMOCTOATENBHO YCTPAHSATS TEXHHUECKHE HEHCTIPABHOCTH KOMITBIOTEpA:;

- IoaxmouaTs NpHHECEHHBIC ¢ CO6O0I HMEKTPONPHGOPE! K MECTHBIM CETAM ITHTAHHS;
3anpeniaeTcs NOAKMIOYEHHE PasTHyHBIX nepedepuitkbix yerpoiicts k I1K (poroannaparsi,
MP3- ntefipst u T.1.);

- [lpocmatpuBaTh OPHOCANTEI, @ TAKAKE CAHTHI, MPONAraHANPYIOLIHE KECTOKOCTh H HACHITH!
- rpath B KOMITBIOTEPHBIC HIPbI;
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. OCyHCCTIATS BHIOB, XPAHCHIE, PACCHUIKY, PASMCIEHHE CehUIOK ¢ BeG-crpani a
HHOPMALIHIO: HE COOTBETCTBYIONYIO POCCHIHCKOCKOMY 3aKOHOXATELCTRY, He
CooTBETCTRYIONIE] OGIIETPHIATHIM HOPMAM MO MOTHTHHECKO i PETHTHO3HOM arHTaItHH
B mo6oit hopme.

4, OtBercTBennoCTH Moab30BaTeneii O/
3a napywenue Hacrosuwx ITpaswr, mopuy 0GOPYZIOBANHS, KOMIBIOTEPHOM TEXHHKH
Ob30BATEb HECET AIMHHHCTPATHBHYIO M YIOJIOBHYIO OTBETCTBECHHOCT, NPCYCMOTPEHHBIC
saxoonaTenseTROM Poceniickoit Denepaitiin 1 "TIpaBuiamy NOMB30BaNHMA GHOTHOTEKO".

Tpasa LLOJL 1o 05cTy/KUBAHHMIO MOTB30BATECH

IO/ umeem npaso:

5.1. CaMOCTOATENLHO ONPE/ENATh COEPKAHHE W KOHKPETHbIC POPMbI cBoeii J1eSTe/IbHOCTH B
COOTRETCTBHH ¢ LIEMH 1 3azauan, onpenenennsn B [onoxermu o LOJT

52, BrocTh JONOMHEHWS H W3MeHenws B mactosmye Ilpasnia Ges MpeXBApHTCIBHOTO
YBEIOMIICHHA TIOTH30BATENCH.

3. B ciyuae BpEMeHHOTO OTCYTCTBNA WHTATENS Ha PAGOMCM MECTe MPH HEOGXOMMOCTH
BOCTIOITB30BATECA KOMITBIOTEPOM JUTS TIOMCKA JIOKYMCHTOB;

5.4, JluuaM, He cobmojaiomuM Hactosume IIpaBura, COTPYJAHHKH LIOJ1 Bnipase cienath
JavevaRite, P IOCTATOMHBIX OCHOBAHMAX MIIATH Npasa nons3osanms O/

6. O6sanmocrn LOJL 1o 06Ty ANBAHNIO MOL30BATE1CH
Compyonuxu HOJT obszansi:
6.1. Oecrieunsath peaiu3aumio npas nonbsosareneii 11OJL, yCTAHOBICHHBIX HACTOAMH
[paBrnamu.
6. CoBCpUICHCTROBATh CNIPABONHO-MH(OPMALMOHHOE  OBCHYKMBANHE, H3YHATH 3ANPOCE!
nosb30BaTeNel ¢ UebI0 HX Hauboree MOJHOTO YAOBICTBOPEHHS.
6.3. Tlomepiupars cBocspeMentioc oOHoBTeHHe BJl; NOMOMHATE Mepedeb —CCUIOK Ha
HH(OPMAIMOHHBIE PECYPCHL.
6.4. OBecricuBaTE TONB30BATENCi ONEPATHBHOH HH(OpMalHeli:
- 060 Beex BILAAX HA(OPMAIHOHO-CIPABOMHEIX YCAyT, mpeocTasienbix LIOJT;
- 06 u3MeHeHHAX B pexime pacoTst LIOJ]  mopsKe OGCTyKUBAHIS MOTHIOBATENCH;
- 06 W3MEHEHMAX M JONONHEHHSX, BHOCHMBIX B Hactosmwe [TpaBhna # WHBIC JOKYMEHTEI,
pernavenupyione B3amvooTHouenns LIOJ{ 1 ero nonksosaterneit.
6.5. OGecncunBaTh KauecTso  KyTsTypy 00CyKHBAHMA NOAb3oBaTelCH, HOGXOMMbIC A1
paGorsi, yro6ersa u komopra B nomemenni LIOJL.





